To
All Labour Inspectors, Assistants, Clerks and Stenos,
Labour Department, Haryana.

Memp No:_)Q 402 Date: /q/o 3 / 0026

Subject: Stage 2 - Employee Data Verification and Authentication - Sub-stage 1 -
Data Verification and Raising Objections

Consequent upon the publication of the preliminary list of employees with their
respective merit points, tenure, category determined initially, etc. at the end of Stage 1, the
Online Transfer Drive for the above-mentioned cadre has now advanced to Stage 2 -
Employee Data Verification and Authentication.

Under (Sub—stagi;é“j of) Stage-2, as a first step, employees are advised to keep the following
points in mind:

1- The erﬁbiéyees will validate the data or raise objection(s) after publication of
preliminary data, through a One Time Password (OTP) based system.

2- In case, the employee does not validate the data within the stipulated period, then the
data as decided by the Head of Department will be considered to be final for the
respective drive. .

Further, all employees are advised to go through the following details carefully: . : .,

1. Part A - Tentative Schedule
2. Part B -Steps to be followed by Employees

PART A — TENTATIVE SCHEDULE
The tentative timélines and other relevant details at this stage are as undef: " [0 '

Qualifying Date: 10 August 2026
- ri-Superannuation Zone: 29 February 2028 . 4 o o oiiey
1t Last date for submission of objection: 24 August 2026

S.No |Stage |Subject Time Outline ¢ 70 th
| From  |To ,

L 2 - - |Period during which Employees can | 18-Aug-2026 {24-Aug-2026

gL - | validate data or raise objections '

Note - g SN e
ote The above timelines are tentative and shall be read with the schedule notified on the
Portal for this cadre.
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KPART B - STEPS TO BE FOLLOWED BY EMPLOYEES
Step1-Login -

* Loginto intrahry.gov.in using your user credentials.

Step 2 - Open the Transfer Policy Module

® Select “Model Online Transfer Policy” from the Menu. |
* On screen, the left panel shows the following stepper flow:
Stage 1 - Creation ang Initiation of Transfer Drive
©  General Information

©  Merit Points
© Publish Score

Stage 2 - Employee Data Verification and Authentication
. o Data tVaIidation (Sub Stage - 1)

Step 3 - Open Stage 2 - Data Validation

® Under Stage 2 - Employee Data Verification and Authentication, click Data Validation..
The Data Validation Page opens with three tabs —

a. Data. -\/aljdation = Allows an employee to view their own merit points, initially
determ:ingd category, tenure, and other relevant details. Read the Note box at the
top carefully.

b. View Other Employee Data - Allows an employee to view the merit points, initially
determined category, tenure, and other relevant details of other employees.

c. Objection Details — Allows an employee to view objections raised by them against

themsel\'/es or other employees, as well as objections raised by other employees
~..against them.

Step 4 - Review:SeIf published data and that of Other Employees of the cadre

* Self Data (‘Data Validation” tab)
o Table A — Employee Details: verify Employee Name._Tenu_re, Present Place of
" Postingand Category Determined Initially. TR DL Ve e
o Table B - Merit Points Details: verify the factor-wise Merit Points and the Total Merit
Points'shown in the last row. ” 25", I Noks Bew gp i
e Other Employee Data (“View Other Employee Data” tab) e B ol (b

i1 o termined initially, t )
o 'Vue\{yiemployees Merit points, category fie eirm B Ve i ?.t-c'w £orEalh
Step 5 - Select your response (No Objection / Objection) . ST i o

. two: (1 § an d »" 1 I m e
Under (Data Validation tab) select Option, choose one of the 1 . N sing

(1 T e emyele VR
‘I have “NO OBJECTION” . data or the data of
o. Select this'option only if you have no objection to your own any

: ) ) ick Submit and enter the
other employee in the cadre. After selecting th‘s‘i option, G1C¢ LAY

other empl : ission. .
OTP. No objection can be raised after submiss

p

; e
e o i
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e ‘I have “OBJECTION" Select this option only if you have an objection to your own

data and/or the data of other employees. You may raise objections on both, one
after the other.

o Step ‘A - Raise Objection on Your Own Data (Self Data)
m On selectlng Self Data, a factor table will be displayed with the columns

Factors Merit Points, Select, and Remarks. In addition to the merit factors,

Tenure, Leaves (CCL/EL/EOL), and Category are also dlsplayed and may be
objected to.

® Tick the Select box against each factor for which you wish to raise an objection,
enter'your Remarks against the respective factor, and click Save Remarks. The
message “Objection on self saved Successfully” will be displayed, and the
objection will appear under “List of Objections Raised on My Data” with the
status “Pending for Final Submit.”
o Step B- Ralse Objection on Another Employee’s Data (Other Employee Data)

s On selectmg Other Employee Data (or through the View' Other’ Employee
Data tab), the cadre-wise employee list will be drsplayed “showing’ Employee,
Currbnt Posting, Merit Points, and Category Determined Initially, along with
a 'Raise Objection button and column-wise search boxes to locate the
concerned employee. R NG | e il

u Clicki Raise Objection against the concerned employee The Merrt Pomts
Détail window will open. Tick the Select box against the'factor for' Which 'you
wish to raise an objection. In the Add Remarks pop-up, | enter your remarks and
click Save Remarks. Thereafter, click Submit. '~ " " b0 “ruge: ar cnection,

o Theé message “Record Saved Successfully” will be drsplayed' and the' objectlon
will'appear under “List of Objections Raised on Other Employee ‘Data” with
the'Final Status as “Pending for Final Submit.” """ 7o oy Dasa™ weh the

o Step ‘C — Certify and Authenticate by OTP (Final Submrssnon)

n Objectrons raised and saved under Step A/Step B’ wrll ‘remain’in the status
'Pendmg for Final Submit” and will not be forwarded to the Checker‘untrl thls
step is completed. mio slowing Employae

. Tick lug hereby certify that | have raised all necessary objectrons”“cllck
Send OTP, and enter the OTP received on your reglstered mobrle number (do
not share the OTP with anyone). Upon successful authentrcatron your
response will be finalised and forwarded to the Checker for remarks' ’No

further objections can be raised at this stage after f‘ nal submleswn e

S orarnETha nl
Hence all employees are advised to validate their data/ raise all objection(s) on
or before the last date, i.e. 24th August 2026, and complete the: final OTPauthentication

within the same timeline. qrr Manmeewan Dt with
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