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Subject - Regarding skill enhancement of contractual employees engaged by
Boards/Departments/Corporations of State Government through Haryana
Kaushal Rozgar Nigam Ltd. (HKRNL)
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HARYANA SKILL DEVELOPMENT MISSION

(Issued through e-mail only)

To
The Additional Chief Secretary
Labour Department
30 Bays Building, Sector 17, Chandigarh - 160 017 u/J:'

Email id: labourcommissioner@hry.nic.in

Memp. No. :,HSDM/HKCL!EOB!HKRNLID&\a/ R Q/] \/J\QS'EJ‘{.')

Dated: ¢iitlrens
—

Subject: Regarding Skill Enhancement of Contractual Employees engaged by 8 ’17
Boards/Departments/ Corporations of State Goverament through
Haryana Kaushal Rojgar Nigam Limited (HKRNL).

RN R

Kindly refer the subject cited above.

It is informed to you that the Hon'ble Chief Minister Haryana has erdered that a
<kill enhancement training programme for the contractual employees i.e. Clerks and Data Entry
Operator (DEOs) engaged through HKRNL is to be imparted by HSDM through HKCL, The key
points of above orders are as under:-

1. “The contractual employees who will attena such trainings shall be considered
On-Duty for the entire duration of the course.

2. The HSDM shall bear cost perlaining o traininigs anly. Any other €osts likes
TA/UA ete. shall be the responsibility of the concernad Boards/ Departments/
Corporation etc, S o

Therefore, batch wise details alongwith training schedule is baing sent to you and
requested to issue directions to the concerned Officer to relieve the officials who have been
aligned for such trainings.

Furthermore, it s requested that a nodal officer may be nominated at HQ Level
for sffective co-ordination & successful implementation of this scheme.

This is sent to you for your information and necessary action, plesase.

Encl: As above & request letter sent to HKRNL, o
: . AT ra - g
Joint Director
for Mission Director
Haryana Skill Development Mission
Panchkula
Endst No. [Mues  fusty Dated: ¢.11. 2e3w
A copy of the same is farwarded to the following for informatian and further
necessary action, please.
1. Chief Executive Officer, Haryana Kaushal Rojgar Nigam Ltd.
2. PAto MD - HSDM for information of W/MD - HSDM.
3, Managing Director, HKCL under request to cootdinate with the concerned
department for timely commencerment, of training
4. Joint Director (AdminfAccount), HEDM
5. PM/DSC, HSDM PM/DSC, HSDM under direction to proper implementation of
wahing programme. \
4.\

- \op A

Joint Director
for Mission Director
Haryana Skill Development Migsion
Panchkula

¢ wivw listnsorg, m @ harvanasdm gmail.com i (0172-2930418
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Course Title '""*""""’Méﬁ"éiﬁt"e’&?rt?r?tifé’?ﬁ""'"" "Communication
Information 2019/OAFM/HKCL/3548* !
Technology }
P ———— HSCIT = 2019/1'TES,*HI<CL/35.‘3‘2"‘ e gt PR |
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" Instructions for the Participants/Trainees

1. Registration:

e On the first day, participants are required to complete the registration form provided
by the centre.

¢ Please ensure that the form is filled out accurately with all required details.

2. Required Documents:
Please bring and attach the following documents to your registration form:
e Aadhar Card (original and photocopy)
o ‘ldth Marksheet (original and photocopy)
e PPP (Parivar Pehchan Patra) ID
e Anygovernment-issued ID card for verification

e Two passport-size colour photographs

3. Attendance:

o The training program runs daily from 9:00 AM to 5:00 PM. Please ensure timely arrival
each day.

e« You arerequired to sign the attendance sheet manually and register your presence via
biometric attendance at the start and end of each day.

e Maintaining at least 80% attendance is mandatory to be eligible for the final exam.

4. Food & Beverages:

¢ Tea, coffee, and lunch will not be provided by the centre. You are welcome to bring
your own food and beverages.

¢ Food consumption is prohibited inside the computer lab. Please consume meals
dt_iring designatec break times (which will be communicated by the centre) in the
common area.

5. Use of Unauthorized Software:

o Installation or use of any unauthorized software is strictly prohibited without prior
permission from the instructor,

¢« Do nottamper with or misuse any computer equipment provided by the centre.



swensOaTraining Materialsse o amssiw ton e e an o

e Please bring your own notebook, pen, and other necessary stationery items for note-
taking and other training purposes.

7. Participation:

» Actively participate in all activities, quizzes, and discussions throughout the training
program.

e Ensure completion of all assignments provided during the training.

8. Punctuality:

e Be punctual and adhere to the session timings, returning promptly after designated
breaks.

9. Health & Safety:

o If you are feeling unwell, wear a face mask and follow the safety protocols set by the
centre.

e Incase of any emergency or health issue, please notify the trainer immediately.

10. Mobile Phone Usage:

e Refrainfrom using mobile phones during training sessions unless required for training
purposes.

» Ensure that mobile phones are set to silent mode before entering the training room.

11. Disruptive Behaviour:

e Do not engage in disruptive behaviour such as unnecessary talking or disturbing
others during the session.

e Please limit personal views 1o discussion times and avoid irrelevant conversations
during training sessions.

12. Leaving Early: :
e Avoid leaving the training early without prior approval from the trainer or supervisor.

e Incase of absenteeism, kindly inform the centre in advance.

Important Reminders:

o Please carry your government ID cards (Aadhar card) every day for security purposes.
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