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trl ffrffi:$""-ih;;t';! r,i.'in gLt"niutr'" cou"*o'tiuaryanaherebv

exempts citicoip s"""i.", rndia pvt. ild., HJxo..zas,-sP infgciq'.udyog vihar' Phase-['

Gurugram nom tfre-operation of.tl, p,oli'ion' of section 3O of the Punjab Shops and Commerctat

Estabrishments Act, tqjg fo, a period 
"r 

or. v"""-fl; ,n. #* ; ilil#on of ttre notification in the

OfF"iJ C"r"t . subject to the following conditions:-

l.NoapplicationforgrantofexemptionshallbeentertainedunlessreceivedbytheLabour
Commissioner or Chief Inspector ;f Shops of Haryana within one month prior to the date of

commencementoftheperiodinrespector*ni.ntheexemptionisprayedfor.
z. such exemption win be valid fo.one yearfrom the date of order of exemption unless there is

anychange of security, transportation agreements and other details of occupier/director/

manager.

3. It shall be the duty of the employer or other responsible person at the work places or

institutions to prevent or deter it . .o**ission of 
".t, 

of sexual harassment and to provide

the procedures for the resoluti;;i;;;t;t of victim or prosecution of acts of sexual

.harassmentbytakingallstepsrequiredaSpertheprovisionsoftheSexualHarassmentof
WomenatWorkplace[Prevention,Prohibition.ndR.d'.ssal)Act,2013(hereinetfter
referred as p'sH Act). The employer/occupier must submit a copy of Annual Return which is

tobesubmittedtotheDistrictAuthorityunderthePosHActandalsototheLabour

4. li,[[f,il::J'JT:rl;, in charge orwork place or establishment should take appropriate

steps to prevent sexual harassment and provide a copy of annual report videRule 14 of PoSH

Rules,20l3andensuretheimplementationofPosHActincluding:-
(i)Expressprohibitionofsexualharassmentinanyformsuchasunwelcomesexually

determined behaviour either directly or by implication or advances or contact to galn

contact or demand sexually favours or make sexually coloured remarks or showing

pornographyoranyotherunwelcomephysicverbalornon-verbalcontactofsexual

(ii) ll'J'J"t.' or regurations shau T u'*',11{,:1'j::::lt/:::::i'}T:T.TT;T?l:
,r{o lfirilT"":"#;:;u utr.rou"e prohibiting sexuar harassment and provide ror

.-_^*^I+iacincrrchrttlesaeainsttheoffendersandalsointroduce

nature;

,toini Uioour Commission€ifPPt 
uPt t<rrs v! 

thich are existing in the Standing 0rders;

;,il#;n'noig"n . 1'-:i1i:1':":::,:',:':::i:::?Jditions in respect or work reisure, h
lt, o ;l'"Hffi ,l p' i "t' 

wo rki n g 
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1"]: :l,T'::,:Y:* I''ff ;::
Y"t'ffi;:'ffi; ;"-"";il;;; should hav,e re1l11able grounds to berieve that

\

she is disadvantaged in connection with her employment'



In case of any criminal case the employer shall initiate appropriate action in accordance with

the penal law without delay and also ensure that victims or witnesses are not victimised or

discriminated while dealing with the complaints of sexual harassment and wherever

necessary, at the request of the affected employee, shift or transfer the perpetrator, if

circumstances so warrant. The employer shall take appropriate disciplinary action if such

conduct amounts to misconduct in employment'

The employer shall maintain a complaint redressal mechanism in the shop/establishment

itself and the said mechanism shourd ensure time-bound treatment of compraints. Such

mechanism should be at any rate to provide, when necessary a Complaint committee' a

special counsellor or other support services including the maintenance of confidentiality'

Such Complaint Committee should be as prescribed in the Act'

The female employees should be allowed to raise issues of sexual harassmentin appropriate

forum in writing or in elecffonic form or through a complaint box'

Thefemaleemployeeshouldbemade"*,,.oftheirrightsinparticularbyprominently

women wardens or suPervisors'

There shall be not less than twelve consecutive hours of rest or gap between the last shifts

ffiffi_h;;;n, ,1,O ylur.u,.. .,I:*un employee is changed from dav shift to night shift and

Jol I I t Lcruuu' wvt I' 
" "li'lioitot night shift to day shift'

Haryana, Chandigdfl - __^^L^ +r-^ -rnrricinnc .

5.

7.

8.

9.

notiffing the guidelines on the subject'

10:whereverthereisaharassmentattheinstanceofathirdparty,eitherbyanactoromission'
theemployerandpersoninchargeoftheshop/establishmentshouldtakeallstepsnecessary
and reasonable to assist the affected person in terms of support and preventive action'

ll..Eachemployershallsubmitadeclarationthattheyhaveobtainedconsentfromeachwomen
employee to work during night shift 08:00 PM to 06:00 AM'

t2.Theemployershallprovideproperlightingnotonlyinsidetheshop/establishment,butalso
surrounding of the shop/establishment and to all places where the female employees may

move out of necessity in the course of such shift'

t3.Sufficientsecurityguardsshallbeprovidedduringthenightshift.
L4. sufficient numuer or work sheds shall be provided for the female employees to arrive in

advance and also leave after the working hours'

l5.separatecanteenfacilityshallbeproyided,ifnumbersoffemaleemployeesaremorethan50'
except in IT, ITeS' 

.onnrrqrinn facil*v 1 loyees from their
16!' The employer shall provide transportation facility to the women emp

residenceandback(forthenightshifu)andincaseofbuses,thevehiclesshallalsobe
equiPPed with CCTV cameras'

17. During night shift not less than t/3.a of total strength, including the supervisor or shift in-

chargeandotheremployees,shallbewomen'incaseoflogisticsandwarehousing
establishments.

The establishment/management shall provide appropriate medical facilities and also make

available at any time of urgency by providing nttt""ty telephone arrangement and where

more than hundred women employees are eirployed in a shift' an arrangement of vehicle /

tie-ups be kept ready to meet the emergent situation such as hospitalization' whenever there

is a case of injury or incidental acts of harassment etc'

Wherevertheestablishment/managementprovidesboardingandlodgingarrangementsfor
the women employees, the same shall be kept exclusively for the women under the control of

18.

L9.

iil''in'o,rt.r ..rp..tr, the provisions of the Punjab shops and Commercial Establishments Act'

respect to the hours of work and the
1958 and the rules of other statutory provisions with



23.

25.

24.

26.

payment of Equal Remuneration Act and all other Labour Legislations shall be followed by

ht 
tffi:f.tl*ptoy.., 

who work in night shifts and regular shifts shall have a meeting

through their representative with princi[al employer once in eight weeks as grievance day

anatrr"employershalltrytocomplyalljustandreasonablegrievances.
The employer shall be at liberty to employ women employees as a whole or in part during

night sh1ft, provided, the above directions be complied with'

The employer shall include in theannual report to be sent to the Labour commissioner

Haryana about the details of employees engaged during night shifts.

The Management will ensure that the se.ulrity In-charge / Management have maintained the

Boarding Register/Digitally signed .o^pu,.ii'ed record consisting the Date' Name of the

Model&ManufacturingoftheVehicle,verricteRegisffationNo'NameoftheDriver'Address
of the Driver, phone/contract No. of the Driver and rime Pick up of the women employees

from the establishment destination'

The above are subiect to compliances of EPF, ESI and Haryana Labour welfare Fund'

Haryana.

* The application may kindry be submitted to this office within 30 days before the expiry

date, next time.

Joint Labour Commissioner
Haryana, Chandigarh

Mani Ram Sharmar IAS

Labour Commissioner, HarYana


