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Subject:  Effective implementation of Sexual Eﬂr:ssmeﬁwmen at Work place

l (Prevention, Prohibition and Redressal) Act, 2013.
. LR L]

tion,
As vou are aware that the Sexual Harassment of Women at work leﬂ {me
prohibition and Redressal) Act, 2013 has came into force since 09.12.2013 and being the Nodal

department for the implementation of the said Act this department issued necessary Instructions to

i 153 iute “Internal Complaints
't'::“"ry“m the Department, Board/Corporation and Commission to consti
Commites™ in thelr respective organization/ establishment under section 4,

It is further intimated that Writ petition (Civil) 1224 of 2017 titled as Initiatives for
i i i field in the Hen'ble Supreme
i Anr Versus Union of India and Ors has been
Inclusion Foundation & Inio e
Court of India in which it has been tates

"FF_P-T:

implement the provisions of the caid Act & Rules without any further dﬂlﬂ}'
In this regard, please find a brief note highlighting relevant section of the Act for

: i action. The copy -of the Act and Rules is also available
information and necessary
Therefore, T shall be grateful it you could personally

constitutlon of an “Internal Complaints Committes™ in your respective m-gam'zariun and a.i’m m
ties/functions prescribed under section 19 of the
rassment of Women at Wark place (prevention,
that awareness

monitor 10 :nsureEl_ﬂ
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ensure that every employer has to abide by the du

Act for the effective implementation.of Sexual HB‘ sl
ibi 2013, Further, it 15 als0

prohibition and Redressal) Acl

generation of the various provisions of the Act for the members of the [CC and as well as for the

general public be organized.

Yours sincerely,

il Jesns 7 .
/= iﬂ (Dr. Raja Sekhar Vupdru)

Sh, Mahavir Singh, IAS
Principal Secretary 10 Govt. Haryana,
Labour Department
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.2ievant sections on constitution of Internai Complaints Committee and Rules
.ricer Sexual Harassment of Women at Workplace (Prevention, Prohibition and
Redressal) Act, 2013.

HEEFAEF

Section-4 Workplace:-Under sub-section (o} of Sectian-2, workplace includes:-
(iy any department, organisation, undertaking, establishment, entarprise,
institution, office, branch or unit which Is established, owned, Eﬂﬂﬁﬂ”ﬂd or
wholiy or substantially financed by funds provided directiy or indirectly by the

appropriate Governement or the locat authority or @ Government company or &

ecarporation or a co-operalive saclety;

(I1) any private sector organisation or a private venture, undertaking, entarprice,
institution, establishment, society, trust, non-governmental organisation, unit or
: , professional, voecational, educational,

! mmercial
service provider carrying of €8 activities including

entertainmental, industrial, health services OF financial
production, supply, sale, distribution or service.
(jii} hospikals or nursing homes;

ekadium, Sports complex or competition of games

(iv) any sperts institute, e i

venue, whether residental or not u_&ad for training,
ralating thereio;
(v) any place visited

amployment ineiuding

i f
by the ‘employee arising out of or during the course 0

i ansﬁnrr.atiun prcw‘ldm;l by khe employer for undertoking
[ :

such journay; v ]

{wi) a dwelling place or a house; " | 1
Unorganised Sector- Sub-Saction (p) of Sectlon-2, In relation to a workplace

gnterprise owned Dby individuals of selff-employed werkers and

gans an . ae
e d in the pfﬂﬂuéﬂQﬂ or sale of goods or providing sprvice of any kin
engaged In GLlass Lo

whotsoeyer, and whera the enberprise employs Worke

workers |2 less than tan.

Cactioi-4 (1) Every employer of a workplace shall, by an order in writing,
cnnsfitute 3 Committee o ba known as the "Internal Complaints

rs, the number of such

committee”.
Provided that wherg the offices O

are located at different places or divislonal or sub-divisional level, he Intermiai
Committee sha!l be constituted at all administrative units or offices,
(2} The Internal Committee shall consists of the faliowing smembera ko be

r administrative sunits of the workplace |

nominated by the employer, pamely: :
gvel at
¢a) a Presiding Officer who shall be 2 woman employed at a SENior i

workplace from amengst the employees:

Provided that in case a senior level woman smployea is not avallable,

the presiding officer chall be nominated from orher offices or
farred N sub-section (13-

administrative units of the workplace re ,
Provided further that In case the other offices or agministrative units o
the workplace do not have a senior lavel woman employes, the
presiding officer shall be nominated from any other warkplace of the
same employer or other department or grganisation;

(b) Not less than two members from amongst employees preferaliy
committed to the cause of wamen or who have had Experience in

social work or have legal knowiedge;

e i
' i |
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Section-12

(e) one member from amongst non-govermmental organications or
associations committed to the cause of women or a person
familiar with the issues relating to sexual harassment:

Provided that atleast one-half of the total Members so nominated
shall be women.
() The Presiding Officer and every Member of the Internal Committaa chafl
hoid office for such period not exeeding three years, from the date of thair
nomination as may be specified by the emplayer.
{4) Member appointed from amongst the non-govermental organisations or
assoclations shall be paid such fees or allowances for holding the procesdings
of the Internal Committee, by the employer as may be prescribed.
¢5) Whare the Presiding Officer of any Member of the Intermal Commities, ;=
{a) contravenes the provisions of sectlon 16 or;
(b} has been convicted for an offence ar an inquiry ints an offence under
any law for the time being In force Is pending against him: or
e} he has been found guilty in any disciplinary proceedings or 3
disciplinary procaeding is pending against him; or
(d)} has so abused his position as-to. render his continuance In officer
prejudicial to the public interest,
such Presiding Officer or Member, as the case may ke,
from the committes and the vacancy so created or any casual

fillad by fresh nomiration in acccrdance with the provisions of this section.
Duties of Emplayer-

ehall be removed

vacancy shall be

Every employer shall-
{a) provide a safe Wo rking enviroment a
include safety from the persons coming
(b} display at any conspicuous place in the warkp{ace, the ﬂ’E‘ﬂEI‘I
consequences of sexual haracsments;and the order constituting, the

i : - of seckion 4:
al Committee under sub-section {1}
B es at regular intarvals

t the workplacwe which ahall
inta contact at the workplace;

(c) organise workshops and awareness programm

i and
for sensitising the employees with the provisions of the Act P
] i
orientation programmes for the members of the Internal Comm
d.
the manner as may be prescrized; . w ]
(dy provide necessary faciliies to the Internal ComMmices or the Loca

Committee, as Lhe cace mav be for dealing with the complaint and

conducting an inguiry; %A
{e) assist In spcuriby the atrendance of ragpndent and witnasses e
{nternal Committee ar the

h Information to the Internal Commil

Local Committee, as tho case. may he:
ttea or the Local

{(f) make available suc regard to the

compalint made under sub-cection (1) of section O,

[g'}l provide assistance to the woman if she s3 chooses to file @ complaint 1:
[ -
latlon to the offence under the Indian Pendal Code or any pEher law
rala

the time baing in force;
(h) cause to initiate action, under the Indian Penal Code or any ﬂL’IE‘J’ IIEH" fl:l'lr

the time being in force, agalnst the perpetrator, or if the aggretved waman

i rkplace. at
gaires where the perpetratnr i ot an employas.in tha workp
= T

o t took place;

which the Incident af goxual harassmen

B Ll e B LS g

i B —




Sactlon-21

Seclon-22

Section-26

ule 2

o L i . Bk ST ST e <.
T=wr N — e e

{l
(/)  treat sexual harassment as-a misconduct under the service rules and
Initiate actien for such misconguct;
(i} moniter the timely submissien i reports by the Internal Committee,
Cammittes to submit anm 2al repork:
(1) The Internal Commitr/or the Local Committee a2 the case may bz, shall
o - ! i e
in each calender-year n Joare, in such form and at such time as may be
prescribed, €n annus’ Jeport 21d submit the same to the employer 2nd the
District oHicer. ;
«| Thz District Oficer shall forward & brief report on thie annual reports
received und&rsub-saction! (1) w the State Government.

Employer to include info mation in annual report:
Thne employer shall Inciude in its report the number of cases filed, if any, and

their disposal under t7's Act in the annual report of his grganization or where

no such report Is requrec to be preparad, Intimate such number of cases, If

any, to the District Officer,

Penalty for non-complianca l:"i“" provisions of Act.
(1) where the employer re;‘_'-:“‘ﬁ::"i'_‘.t
a, constitute an TRIBFTEL Fﬂt‘l’.l-fj'l‘l“lﬂe under sub-=
b tr:-'i.:: action urcar sec;:ldn 13,14, and 22 and
<. contravenes or attz Tipts o contravene cr abets contravention of otner

provisions of this Act or any ruyies made thereuncer, ba sHall be
== whlch ey gxend o fifyy thousand rupees (s,

action (1} of section 4;

punishable with i

su;uuu'f—j. 1 . -\.. -|.| Lk
(2) If mny employer | afte’ having been previously corvicted
punisnabia under this, Ach eubsequently commits and is convicted of the Same

A

offence, he shall be liaaletgss, =2
punishmant, which might

of an offence

(i} twice the have been Imposed on a first
I d for kha
conviction, subject fo.the punishment baing maximum provide

game offence:
Provided that in case a higher punishment I5 prescribed Under any

ather law for the time being in foce; for the offence for which the

accused is being presecuted, the court chall take due cogrizance of the.

same while awarding tha puni
(i) cancellation, af his licgnce ar withdraw

or cancellation of tha registration, as the cese may be, by the
carrying an his buginess OF

shment;
al, or non-renewal, of approval,

Government ar local authority reguired for

ivity.
L pmmitiee- (1) The

or Member of Internal C
| erganisation shall be

Faas or allowances f
-govErnme nka

plember appointed from amongsh nor
entitled to an allawanca af lwo hundred rupees (Rs. -E"ﬂ'ﬂi';'} per dEFff.?u"

holding the proceedings of thc Internal Committee and also the
per incurred in rravelling by train in threa dar

| €
taxl, or the

raimbursement af trave
air condition o 3 conditiong
actual amount sgent by him o0 trave, whichever is 1655,

d bus and auto rickshaw o7

The employeer shall be responsible for the payment of allowances

raferred to in sub-Tule (1)




Ruls &

Rule 7

complaint of sexual harassment: - For the purpose of Sﬂb‘fﬂﬂl” 'Ir'r"l} Gl‘r

section 9;

(I} where the aggri
Mo ggr-levad women |s unable to make a complaint an account of her
¥ ncapcity, a complaint may be filad by her reletaive or friend, co-

worker, a
] n Dml:l!i' 'D' the Natlbnﬂl EﬂmmI551nn ﬁ:lr Wﬁmen or State Worien

Commissen or any person wha has the knowledge of incident, with the written
consent of the aggrieved woman,

2 ”"E::I the agarieved women is unable to make a complaint an account of ner

glaglst; guardian: or any other person wheo has

the knowledge of the incident.

(i} where the aggrieved woman for any other reason s unable to make o
camplaint, a complai
Incident with her wﬁt::nr:}r::; t?'réd by any person wha has Ennwe'edgg of tha

(v) where the aggrieved woman |s dead; a complaint may: be filed By sny: perssn
who has knowledge of tha incident, with the written consent af her legal heir,
Manner of inquiry into complaint: -

{1} Subfact : ’
cum; lain:n:h:hzrj::-..-:r t:e:;:zn é:;:fﬂi chli 1.’::1 E::HQ' the complaint, the

2, slx coplas of the

complaint along with supporting documents and the names and addresses of
the witnesses. i A '

(2} On receipt of the compalint, the Complalnts Commi
coples received from the aggreived woman under sub-rule {1)
to the respodent within a peried of seven warking days.

(3} The respendent shall file hsi reply to the Eampiamr afﬂﬂg Wftll'ul ms '!JiSI!. ml'
documents, and' names and sddresses of witnesses, within a pariod noet
exceeding 10 working days from the date or receipt of the documents. specifiad

ttee shall send one of the

under sub rula {1).

{4) The Complaint Committes <hall make Inguiry into the compialnt in accordance

to the principals of natural justice,
(5) The complaint Committee shall have the right to terminate the :‘nqm‘rr
. proceedings or to glve an ex-parte decision on the complaint, i the

without sufficlent cause, to present herself or

complaininat or respndent fails,
eomvaned by the Chalrparsocn or

himsell for three consecutive hearings
Pragiding Officer, as the case mMay be,
Provided that such termination or ex-parte order may not be

passed without giving a notice 4n writing, fifteen days in advance, te tha

arty concernad.
b legal practitioner Lo

{6) The party shall not be allowed to bring in any

reprasent them in thelr case at any stage of the proceadings before the
Complaint Committee,

Rule 8

(7) In conducting the inquiry,

committee includin
may be, shall be prasent.

& minimum of three Membars af the Camplaint

4 the Presiding officer or the Chalrpersel, B3 Lhe RS

Other rvelief to complainant during pendancy of inquiry: - The Complaints

Committee at the written request of the aggrievad woman may recommend

relief to the employer.

O PGl i Ra g =T 94 cocw
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du'e 9

Fule 10

Fiule 11

fule 12

Rule 13

Rule 14

(el
oy

(c)
()

L&)

Department

Manner of taking actlon for sexual harzsssment: - Except In cases where
service Rules exist, Complaints Committee may take written apology, warning,
reprimand / censure, withholding of promction, withholding of pay rise or
Increments, terminating the respondent from service or undergoing a
counselling session or carrying out community service,

Action for false or malicious complaint or false evidence: -Except in
cases where service Rules exist, where Complaints Committee arrives at
conclusion that allegation against respondent is malicious Complaints
Committee may recommend ta the employer or district officer, as the case may
be, to take action In accordance to the provisions of Rule 9.

Appeal: - Subject to the provisions of section 1§, any perscn aggrieved from
the recommendations made under sub-section (2) of section 13 or under
clause (ii) of sub-section (3) of section 13 or sub-section (1) or sub-section (2)
of sectian 14 or section 17 or non-implementation af such m“:l;":;d?:'::’;
; d under

may prefer an appeal to the appeliate guthority notfied un

section 2 of the Industrial Employment (Standing Orders) Acl, 1946 rzﬂ of
1946). £E

punjab Govi, MNotification Mo, Ca-20/46/5.2(a)/

lon of
Ip supsrseee cise of the powers conferred by

L 2 and in exer
62/1108, dated the 26™ April, 136 ing Orders Act,
clause {a) of Section 2 of the Indg.lstrleal Employment (Standing o
1946) (Act Mo. XX of 1946), the Governor of Haryana hac appointad tha

i i 7-A of the Industrial
unal. Haryana, appointed under section
[ndustrial Tribunal, Haryana, e b

a Governmnt Notitication No.
¢ of presiding officers and

i
Disputes Act, 1947 10 @xercise w.ifhln the State
appellate authority under the Act, vide Haryan
45/CAZ0/46/5.2/67, the 239 May, 1367 {Lis
jurisdictional limits for T\;Eil_l'j ng cases uf.appear is enclosed).

§f zectloni6: - Subjact o the
vention of provisions o

penalty for contra Vi contravenes the provisions of section 18,
[

provisions of section 17, susand rupees (Rs. 5,000/<) 2

the employer shall recover a sum of five th

panalty from such parson.

Manner to organise worksiops, etc.:- Subject to the provisicns .,,,l“c;,m_,
hall formulate and widely disseminate an interna policy,

15, every employer 8 e carry out orientation and awareness
¥

to promote gender gensitive 5a

programmas for employees elc.

Pmparaﬂun of annual report: - The annual report which the Compiaints

- i the yeal;
number of complaints of sexusl harassment recelved in year,

number of complaints disposed off during the year;
number of cases pending for more than ninety days;

inst =sexuasl harassmant
number of workshops of awareness programme again

carriad oul;
nature of action taken by the employer or District Officer.

The Women and Child Development Department, Haryana is the Modal

; © Workplace
for the Implementation of Sexual Harassment of Women a

(Pravention, Brahibition and Redressal) Act, 2013.
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o.| Deslgnntion of Mee Telephone po, Turtsdictiona) 1 L
Ffﬂlill‘:urﬂ‘.“ . i ) —_
2 Gupea, Presiding ot
1| Officer, |
:  Labour Coyrt, Arahy
ﬂﬂ'lhlh DEH:':'LI.THMHH.MPF. Kurslsherrs, Panchiats and Halthal
Western
n;ﬁfﬁ.;nr Mathura Road | Faridabsd Disrrices
Meelam nﬂg;,:._l.-mu:h Barder on the g 1ura mad“r&
L Eéﬂf‘“?mwd e . Em:::; 'IE:M}' line and Mathura :-:5:1 T;:'Tn r.l: :ru
ng , Labpiar | 0129.227 Mohh : 1N area af Sanpay CAndh: Memn ik ujeis
Lourt, Faridabad.) inhg wbad stone cruehin none: and Sgar, Pa|
industrial Township {Flrrfhhil;} The Easner sl
" ASLern wees af the

lﬂlﬂl hE‘["-l‘ﬂ.t-,ﬂ b Arh &
H h rs Amuna “ITET LT
”‘u'!! {ﬂ"lmﬂn:rﬂﬂ "I’ﬂm D‘."“'Ii-r'!:‘-'}:ﬁﬂ‘ Rard =LA | R -

Mecnakrhl Mahes Secoor-24
* | prostatng Offcer, Labour | g129.2262¢ Nesw Indusnlyl e 2XTa1 Area of New Incusteial Tou hi
Cour, Farldabag.1 N #erlal Township No.1 ineludine ot
d-1 Coleny upry village Bhakr| and u Udt;' Lo of Dafiak
Maca [aenhar Calony,

Press Calony, Mujerar.

1E}J'ﬂrtun Eztare sactor-5.6222375 262959  and ar=a
bween the rellway line and Mathurg Taad sirer Mulera
CrOsEing upto Gurgaon canal and 4] the arday falling

Fubhash Mehls Prasiding Boch
R =T LT B e the 'Df
0129.22 des of Madhy 2tk
CouryFaridapan.py 2030 feasueen extending upte ?":i?i tlv::::nr’:T: i
extending up to the berder of Sohns Tahsl, hus ::IE-::I\:::

the srea of fnduseria) Tribumel-cum-Lataur  Caure
Frridsbad:) ané |l and including the area of Palwal, Mol
and Hathin Sab Divisiona of DigrrictFaridabad,

I

Induserial Area Mehraull Road, Haryana Soace Induscrial
Davelapment Corporation, Chander Magar, Old OLF Apga

:'ll-:_'r LA P ETT

widimg OfMicer, e =
mE Ll 01 34.2307 705 frirpasn  Direrer, Udpog Vihar Phase(y et
= B L TaTE o

|
J ST, Guresmn-§
||'Idlliﬂ'|lJ ﬂﬂﬂlpll"-‘l. HH’]‘I!I# ."|".|:.||'_t- rmjumj E'E'i'ﬂi:lﬂiﬂ-l-rq:

Parashar, Presiding Districe of Gurgaon excluding the area falline undss the
o | e omanrCoure, | 01262307086 | jurtsgiction of Indusertal Tribunah-cum-Lahour  Cour
Gargaon-Il Gurgaon-1 and Districe of Mahendergarh,

p f Yecant, Proxlding -
DT B CI-AGERATT  fCit Court Opp. D.COMce Asandt Road. Pani
E i 030, Fanipar

i Sudhir Vwan, Presiding
(fieer, Rohkzk ' 01262-230784 | Civll Caurt, Near Mini Secrerariae, Rohmk

AsMok Hamar Varmas z
1 rresiding Officar [sgar 01662-23805




