HARYANA GOVEFRNMENT
GENERAL ADMINISTRATION DEPARTMENT

No. 42/164/2008-3G5-1|
From

| L |
The Chief Secretary to Government. Haryana \ ’ 1

o \ i)

.- Allthe Administrative S*.cretaries in Haryana State.
All the Head of Depar'ments in Haryana State.
All the MDs/CAS/CE_Os of Boards/Corporatioris in Haryana State.
All the Divisional ‘Commissioners in the Haryana State.
All the Deput'y " ommissioners in the Haryana State.
All the Registrairs of Universities in Haryana State.
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A2\ Dated Chandigarh, the 27" November, 2017, |

Subject:  Syllabus for State Eligibility Test in Computer Appreciation & Applications

- (SETC) Tes’,, |

) < L3
\A/\Q/\%ir/Madam
BSE | 'am directed to refer to this Departments instructions issued vide number

,42/164/2008-3GS-!l dated 07.11.2013 vide which type test was substituted with State
Eligibiiity‘Test in Computer Appreciation & Applications (SETC) as a part of service
requirements for Clerk.sk,’ Steno-Typist etc;. who have been ?_App;ointed‘by direct reciuitment or
by promotion. HARTRON was authorzed to conduct the test of the =mployees covered under

these instructions and syllabus, is introduction to Gomputer & ‘Windows, Word Processing,
Spread-Sheet, Power-point, Intemet Brewsing & E-mail. Detailed Syllabus is avvailuble
et Ci8 wehire, |

These instructions may be brought e tne notice. of a2il concerned
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Under Secretary
for Chief Secretary to Government, Haryana
}
Endst. No. 42/164/2008-3GS-l Dated:- Chandigarh, the ~ 27.11.2017

A copy is forwarded to the Managing Director, H‘ARTRON for information and
necessary action. | '
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Endst. No./ Estt./04/2017/

A copy of the above

an NECOECArY gt nne.

State.
11 Headquarter,

Dy.
for Lab

instruction is forwarded to th

ribunal-cum-Lz

I Safety and Heal
ial Health & Certify

1 Al Presiding Officer Industrial T,

2 Addl Labour Commissioner (NCR),Gui

3 All Dy. Labour Commissioner in Harya

4 All Dy. Director, IH in Haryana State.

5 All Dy. Director (IS&H) in Haryana State.

6 All Joint Director, IS&H, in Ha ryana State.

7 All Assistant Labour Commis;séu:‘1&}‘7, Haryana St4
8  All Assistant Director, Industrial Safety and Hea]
9  All Assistant Director, Industria

10 All Assistant Director, Industr
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