
MOST IMPORTANT/DATE BOUND

From
The Labour Commissioner.
L ab our D ep artme nt, Hary ana,
First Floor, 3O-Bays Building, Sector 17,

Email : IabourcommisSioner@hry.nic.in,

To
All the DDOs in the field offices of Haryana
(under Labour Department, Haryana)

No.HQ/LClAccount/ 20171 9L\"86 - I 3f
Dated: p\4rr

Subject: Guidelines/instructions to field DDOs (Labour Department) for
registration under GST (being TDS Deductor).

Reference on the subject captioned above.

2. As you are awarq Goods and Services Tax (GST) has already come into
force with effect from l't July, 2017 by merging various indirect taxes including
Haryana Value Added Tax,2003.

3. For your assistance, please find enclosed herewith copy of letter bearing
No.174llST-2, dated 16.08.2017 whereby Additional Chief Secretary to Govt. Haryana,
Excise & Taxation Department,Haryana, Chandigarh has circulated guidelines on GST
(role and responsibility of Government Department). Copy of district-wise help desk

officers designated by Excise & Taxation Department, Haryana is also enclosed for your

assistance, if required.

4. It is important to note that being separate DDOs of the Govt. Labour
Department (field), you are supposed to get yourself registered under GST portal being
TDS Deductor by using your own Tax Deduction/collection Account Number (TAN) or
Permanent Account Number (PAN). Under no circumstances, TAN of the Labour
Deptt. (HQ) shall be used by you.

5. Being DDO, you are requested to
carefully and take further action at your level
prescribed for irregularities on the part of DDOs.
seriously by the Government.

Chandiearh.
Phone No. 0172-2701373

follow the enclosed guidelines very
because various penalties have been

Laxity, if any, shall be viewed very

bnaa,,
Accounts Officer (HQ)

for Labour Commissioner" Harvana
V-

DA: As above.



From
Addl. Chiet-Secretary Govemmeqt ol Haryana'

Excise & Taxation DePartment'

Flarvana, Chandigarh'

To

All ArJministrative $ecretaries'

Govemment of HarYana'

Chandigarh'

Mem.No. 1-1t41 /sr-2, n-^r J
Panchkula. datecl the \6-oE' /1l I t

Subject:.GuidclinesonGsT*RoleandResponsibilityofGovernment" DePnrtment under GST'

Memo: 
As y.u are aware. Goods and services Tax (osr) has come into lbrcc

with eff'ect fiom ,'t iuly ?017 by amalgamating various inclirect taxes including the

Haryana Value Added Tax, 2003. Various departments have raised issues seekittg

clarifications anci guidance to understand their roles and responsibilities under GS'l

regime. in this regard, the Department has already taken various steps like organizing of

serninars and training ol' officers of different l)epartment etc' Besides this' the

DepartmenthaspreparerJguidelinesoncsTwithregardtotheroleanclresponsibilityol.

GovemmentDepartmentunderCsT.Thecopyofthesameisenclosedherewith'

Further, in case of any query/clarification relatecl to GST' the fbllowing

can be contacted:

N Contact No. Email Addrcss

at

l{ead Ollice, Panchkt
Vanij;ra Bhawan, Plot

l-3, Sector-S. Panchk

tstt Vidya Sagar

I rnoal. Excise &
I 'faxation

'L,Jqryu$tgugo- - -
I Sh. Raieev Chaudhary

| (n"puty Excise &'

I Taxation
I Comntissiorrer)

0t't2-
2590s91

aetcgsthryQis$all.
com

$172-
2581362

querygslharvana(4)

smd.cgm

ula.
.No
cu la

I

If needed, the l)epartment of Excise & 'I'axation wor'rld organize dedicated

workshops for any Government DepartmentlBoard/Cqoperation at a mutuallv

convenient date and time where such entites are facing multifarious obligations uncler

Addl. IJxsise ion Commissioner (GS"f )

For Additio ief Secretary (Excise &Taxation)'

Govemment of llaryana, Chandi garh'

GST"

I



Dcpartmental Guidelines on GST

Role and Rcsponsibilities of Government Departments under Gsr'.

l. The provisions of 'GST' law stipulate that the governmenl
departments. local authorities and governrnent agencies shall declucl
tax at source (hcreinaftcr referred to ns TnS) af lo/o uncler State

GST and l9'o under Central csl' l'rom the payment made or creclitecl
to the supplier where the location of the supplier and place of supplv
are in the state of Llaryana. Similarly, the tax at source shall be
deducted @)zv" under Integrated GS'l' (lcS'l') wtere the supplies ilre
received by the Government Deparlrnents, local autlrorities and
govemnent agencies in the course of inter-state supplies, (see

section 5l of Haryana Goods anel Scrvices f'ax Act, 20r 7 nnd
Centre Goods and Servicc Tax Act, 2017 and scction 2{} of
Integratcd Goods and scrvice lax Act,20l7).
TDS shall be deducted from the payrrrent niade or cre<iited to a

supplier where the total value of such suppl,v uncler a contracl
exceeds 2.5 lakh rupees. while computing value o{'contract. taxes
uncler GS'f i.e. state GS'[', cGSl'anci IGs]', and-Ccss. sliall Lrc

excluded. T'hus, 'IDS will have to be clech-rctecl even if thei inclivicJual
supplies is less tlran lts.?,50,000/-, but contract value is more tharr
Rs.2,50,000/-. The liabiliti, to dedr-rct rax at source shall also rencler
the Government Dcpartments liable l.or regisrration.
All the Government l)epartments, local Autliorities ancl (iovenrment
Agencies shall have to obtain registration uncler GST il. they are
required to deduct TDS as per the provisions mentionecl above, at
sr.No.l, irrespective of a threshord lirnit of Rs.20 lakh uncler GS'l.
I'he Department shrill make an application lirr registration in thcr

form of IIEG-07 online on the Nationar GST porral i.e.
n)n'!!,sst.qov'if' The application is requirecJ to be signecl ciigitalll,
using Digital Signature Clertificate {DSC) or flcctronic Verifir-:arion
Code (lrvc). "I'he liability to regisrer unclcr Gsl" is mandarory l.or

2.

3.

4-



5.

6.

-|

the Government Departrnents, Local Authorities and Govenrrirent
Agencies in case they are liable for deciuction of tax at source.
Regisfration can be obtained by furnishing a valid pennanent
Account Nurnber (PAN) or Tax Deduction and Collection Accounr
Number (TAN) under Income Tax Act, 1961, llowever, one ol.the
above two documents is mandatory for registration b,v the
Government Departments deducting tax at source.
The deductor Departmenf is requirecl to file a monthly return in
Form GSTR'7 within l0 days o['the encl of tire month of cleclucrion,
i'e' by the l0'r'of the following m<lnth. The rerum is required t<i he
filed by the departments and agencies registered under GST even if
no deduction are made in any particular month.
The TDS ded,cting department is arso required to frrnish an onrine
certificate in the FoTm GSTR-7A ro rhe deductee (supplier) within 5
days of crediti'g the amount of TDS to the (iovemment. .l-he

certificate shall contain the clctai,ls like coirtract value, rate ol-
deductions, amount cieducted, amount paicl to the covemrnent etc.
Dcposit of rDS with the Govcrnnrcnf: 'fhe amount of .I,DS 

scr
deducted is required to be depositecl to the state Gsr account and
centre GST account or IGsr accollnt, as the case may be by l0,r' of.
the month following the month clf cleduction. The non-deposit ol,
amount of'TDS is.recoverable under the recovery provisions ol.the
law along with interest @Lg% and penalty. similarly, the late
deposit is liable to levy of interest @lg% for the periocl of delav in
addition to penalty.

For the payment to be macle to the supplier, where TDS has to lrcr
deelucted as per provisions of law, the Drawing ancl Disbursing
olficer (DDo) of the Department,will have ro deduct GSTat rhe
rate of 2o/o. 'lhe DDo may I'ollow the following proceclure lbr the
purpose of rnaking paymenls of cleclucrocl amount (TDS) under cS.l-
to the Government:
Preparation of Bill and gcncration of cpll\: l.he bill shall be
prepared by DDo such that 9g% of the bill am'unr is payable ro the
supplier'(vendor). For the balance 2% l'DS, the DDO shall go to rhe
GS tr portal and generate a challan in the l?orrn of GST" pMl-_06

8.

q.

10.



mentioning ccsT and 
-SGST 

or IGST, as the casc! rnav be. l.hccommon GsT portar sha, provide common portar IdentificationNurnber (cpIN) on generation of the charan ror payment.I l' DDo srrarr send u',* nitt ro Treasurf oion* r.vith cprN, copy ,f.chatan and cretairs of amo'nt to be paicr as TDs. He sha, mgnrion
t2 fr::'il:##';;iifl:-tyl) as the benenciar," of T'Ds f"r*.n,

is being used rrv ,i,,n, p.*l#,il'il.:ilixJ'il:i#r.such mocle as

13' payment of TDS: Fo. payrnent of lrDS: the 1.reasury sharr *akepayment to RBI using the Nationaf Electronic F'ncrs Tlanstbr(NEFT) rnode against the. cpIN sent by DDo fbr the arnounr

ffT';:il; f;#allan. 
l"he paym.nt .* rre nrade ,r,rougr, a'-i,, ,r

r Advise to bank ..rs., erectronicairy or othe^.r.ise to nrake'such payment'' rirectroni.- ;;;;' shair be usecJ whenrreasury are on pran sche*.'vi"ritoring s,vstem (prtrN,rs).

ffi:.x;:f , l;;n:''' u 
"n ffi 'ni:' 

s 

"'*; 
-i#r',; 

i' o. on,
o payments can be rnacre through chequc/*raft using over theoounrer (oTc) mocre of payleni ,rrr_* 

"r,i"_'?rluity is
ffi:ilfi' #ffiil|;;. nnb' u,, f .*, *n,ry *,[i 

" 
g i"o,n.n,14' on succestfutluy'nt"t, til i.vill generate the chagari IdentjficationNunrber (cIN) ancr send the cII{ infrrrmarion ro cslN who rvi,update the Erectrorric casrr r,edger or. ther r-a,x Der,ctor (DDO) inthe CSTNI. The CIN shall be communicared to DDOl5' The fairure to comprl'with the provision* uncr*r GsT sharr renr,erthe Departments riabre t'revy of interest anrl penar action.16' The Interest @ l8% shali have to be paid rbr I.DS nor decrucrecr,

;::,*:;:fJ#:ffi paid or paid rater than rhe prescribed tinre ror
17" rhe fairure to compry with the provisions of.making payrnent sharlattract a penarly of I{s'r0,000/- 0r an amount equivarent to the taxnot deducted or shofi deduc,tecr or decructed br-rf not paid to theGoverrunent,. whichever is higirer.



18.

19.

20.

21.

Late fee @ Rt.100/- per day shall be imposed for the failure of the'

Departments to issue TDS certificate in the form of GS'fl(-7A

within the prescribed time subject to the maximum of Rs.5000/.

Penalty @ Rt.100/- per day may be imposed for the failure to file
returns within the prescribed time subject to the maximum ol'

Rs.5000/.

The Registration for Government Departments and agencies, whct

are required to deduct tax at source, is likely to comnrence fronr

25.08.2017. l'he Department of Excise & Taxation shall inlbrm all

the Departments about the date from rvhich the registration process

shall begin.

The provisions of the GST requiring the Government Departments

and agencies to deduct tax at source, aS explained above, have been

deferred by two months. 'Ihese provisions are likely to be macle

effective from 1" September, 2017 . A notificatitin to this ef'fect shall

be issued by the Government. I'he l)epartrnent of Excise & 'faxatiort

shall further issue a communication to all the Departments infbrrning

them about the operation of these priivisions.

,F*****
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